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        Request to Create a Conference Organization Unit

Auxiliary Fund


Conference Name:______________________________________________________________________

Conference Name Abbreviation (acronym)__________________________________________________

Conference Date(s):   From:___________________________
To:______________________________

Place where conference will be held:_______________________________________________________
Purpose of Conference:__________________________________________________________________

_____________________________________________________________________________________

Department hosting the Conference:_______________________________________________________

Conference will be held annually. _________Yes  _________ No.  

Department Conference Coordinator______________________________________________________

Telephone number:____________________________  E-mail address:___________________________

Signature:___________________________________________      Date:__________________________
Attach Projected Budget Conference Form (BO-2610) and forward for approval as follows:
________      __________
__________________________________________
_____________

Approved      Disapproved            Immediate Supervisor




Date         

________      __________
__________________________________________
_____________

Approved      Disapproved            Financial Manager (Supervisor)



Date         

________      __________
__________________________________________
_____________

Approved      Disapproved            Department’s Vice- President 



Date         
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Fund Code:______________________		Organization Code:___________________


Estimated Budget entered by:_______________________________Date:_____________________


Fund set up by:_________________________________	Date:___________________
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