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INTERNATIONAL TRAVEL

JUSTIFICATION FORM
Applicant Name: ______________________________________________________
Trip Destination: _______________________________________________________
Organization Code: ______________________

Per Diem $_____________
Hotel $_____________ 

Registration $____________

Airfare $____________

Other $____________


Purpose, Justification and Benefits of Travel (attach supporting documentation)
(Please attach additional paperwork if needed)
1. What is the purpose of the travel? 
2.
Why is travel necessary?

3.
How does the travel benefit STC?

4.
Will training be provided to other colleges employees upon returning from conference?  If yes, please explain


__________________________________________                           ___________________________________
Applicant                   


Date


Financial Manager
  
    Date        

__________________________________________                           ___________________________________
Supervisor

        


Date


Vice President


    Date


Travel Committee (Recommendation)               APPROVED 


 DISAPPROVED   

__________________________________________

President 




Date                           
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